
Add Endorsement Application –

Peer Review, Vermont’s 

Alternate Route to Licensure

The Vermont Online Licensing 
System for Educators (ALiS)



Instructions
• Please read these instructions carefully – the 

application process has been revised (4/1/17)

• You may apply for only 1 endorsement per application

• An educator must hold a current Level I or Level II 
license in the State of Vermont, in order to apply for the 
Peer Review process to add an additional endorsement

• View our FAQs on Transcript Review

• You must be registered in ALiS

• To register click on Login to an Existing Account or 
view our tutorials

• If you have an open Transcript Review, and are 
uploading additional coursework taken, see slide #

http://education.vermont.gov/educator-quality/tutorials-and-faqs
http://education.vermont.gov/educator-quality/online-licensing
http://education.vermont.gov/educator-quality/tutorials-and-faqs


Begin your application

• From your Home Screen choose ‘Add New 
Endorsement’ to begin your application

• Choose ‘Apply using Vermont Peer 

Review Process’from the 2 

available options and then Click

NEXT



Personal Information Tab

• The Personal Information and Contact Information tab
will appear, review and edit as necessary

• If all is accurate – SAVE & Go to Next Step

• Do not toggle between the tabs in the application, your 
information will not save



License Information & Endorsement Requested

• Any current License(s) you hold will appear in the ‘Current License(s)’section

• Click ‘Add’in the right corner of the ‘What endorsement(s) are you 
seeking?' section.

– Endorsement category- Teaching or Administrator

– Endorsement area

– Sub Endorsement (if applicable)

– Instructional Level – a pop up window appears where you may choose the
instructional level you would like to apply for. Choose OK to save and close the
window.

• You may apply for only 1 endorsement per application



Education Details
• Click ‘Add Education Details’ to enter all education

details

• Enter your Education Details into the new 
row, completing all areas marked with a red 
asterisk

• If all is accurate – SAVE & Go to Next Step

• Do not toggle between the tabs in the application,
your information will not save



Attestation and Payment

• You MUST check off the Attestation to submit your application

• Click Pay Now to be taken to the Electronic Payment Gateway

• You will be re-directed to the AOE’s secure Payment Gateway 
where you may pay by Credit Card, Debit Card, or Electronic
Check .

• Once complete Click “Continue” and your payment will be
processed.

• Once processed you will be immediately taken to a 
Confirmation and Checklist Screen



Confirmation Screen and Checklist

• You will also be able to view the checklist specific to your 
application. Upload your resume, and additional documents 
if needed.

• Your application will be reviewed, and accepted by the Peer 
Review Program Coordinator. 

• Once the Agency receives Official transcripts, official test 
scores or equivalent, and a current resume, you will receive a 
program acceptance email from the system (below) AND 
materials via email.



Application Acceptance

Your application will be reviewed, and accepted by the Peer Review Program 
Coordinator. 

Once the Agency receives Official transcripts, official test scores or 
equivalent, and a current resume, you will receive a program acceptance 
email from the system (below) AND materials via email.



Acceptance email and instructions

• You will receive an email with attachments from the Peer Review Program Coordinator: 

– scoring forms for the endorsement area you are seeking in order to assist you in the 
preparation of your 

– Professional Attributes and Disposition Verification/Student Teaching forms which 
you will need to give to your current or a previous supervisor to complete. 

– a Guidelines for Panelists to Evaluate Student Teaching Experience 

– a Portfolio Content Checklist to assist you in making sure you’ve included all 
required documents.

– Peer Review Handbook

– Instructions on how to submit your portfolio and fee. Please submit your portfolio 
through an email to the aoe.peerreview@vermont.gov

• Peer Review Clinic - Monthly clinics are conducted in order to provide support for 
candidates who are considering Peer Review or who need to complete the clinic as they 
prepare their portfolios. 

• Clinic attendance is required as part of the Program. Candidates should register for the 
Clinic by emailing AOE.PeerReview@vermont.gov. Confirmation of registration will be 
sent by email. Please note that there is a limit of 25 spots per Clinic so please sign up as 
soon as possible.

mailto:aoe.peerreview@vermont.gov
http://education.vermont.gov/educator-quality/become-a-vermont-educator/alternative-route
mailto:AOE.PeerReview@vermont.gov


Complete and submit your portfolio

• Please login into ALiS and follow the “View Pending Online 
Applications” link and click on the green “Create Portfolio” button to 
submit your application/portfolio.

• At the same time, submit your portfolio to the Peer Review Coordinator 
via email.

• Once we receive the portfolio; it will be reviewed for "Panel Readiness" 
within 30 business days, and you will be contacted by email with your 
next steps.



Submit Portfolio to AOE
• Enter the clinic location and date

• Upload any documents necessary to your specific endorsement – these will 
be listed in your checklist

• Click submit portfolio to AOE

• The Peer Review Program Coordinator will review your portfolio for 
completeness

• Once approved by the Peer Review Coordinator you will log back into 
your account and submit your portfolio review fee



Submit Payment

• When payment is received you will be placed on the 
Interview Waitlist

• Please login to ALiS, click on view pending online 
application(s) and click the “Pay Portfolio Fee” button.

• Enter the clinic location and date attended, click the 
“Pay Portfolio Fee” button.

• Submit the $1,200.00 payment.

https://alis.edlicensing.vermont.gov/login.aspx


Panel Evaluation and Interview                                      

• The Peer Review Program Coordinator will approve your Peer 
Review application, and confirm receipt of the $1,200 fee.

• Peer Review Panel evaluation and interview
– Once submitted the Peer Review Coordinator does a cursory review of your 

Portfolio. If there are glaring omissions the Coordinator will contact you to 
revise your Portfolio before it can be accepted. 

– Your panel interview is then set up and you will be notified via email of your 
panel interview date and time. 

– Each panel member is sent your Portfolio to assess prior to the interview

• You will receive Peer Review Panel’s recommendation 
– If you have met all the competencies your letter will state you have met all the 

competencies and contain your Recommendation for Licensure.

• Your new endorsement will be added to your current Level I License. If you 
hold a level 2 license, your new endorsement will cost an additional $150.00 
to add as a Level I License.

– If you have not met all the competencies your evaluation summary will state 
which competencies which have not been satisfied by the evidence you 
presented.



Questions

• Please visit our website for additional information 
and resources

• Much information is available on the Peer Review 
page, including the Peer Review Handbook which 
will guide you through the entire process.  

• If the Website and Tutorials do not answer your 
questions Contact the Licensing Office at: 
aoe.licensinginfo@vermont.gov

http://education.vermont.gov/educator-quality/become-a-vermont-educator/alternative-route
http://education.vermont.gov/educator-quality/become-a-vermont-educator/alternative-route
mailto:aoe.licensinginfo@vermont.gov

