Vermont Department of Education


REQUEST FOR FIELD TRIP APPROVAL
Site supervisor must submit a completed form to sponsor.  (Sponsor must submit to the STATE AGENCY for approval BEFORE taking meals off site.) 
	Sponsoring Organization

	Site Requesting Approval
	Today’s Date

	Site Supervisor for Field Trip


Field Trip Information

	Field Trip Date:
	Number Of Children Participating In Field Trip

	Destination:

	Phone Number at Field Trip Site:


Food Service Information for Field Trip
	Number of Meals Needed for Field Trip

	Time of Meal Service During Field Trip

	Time Meals Need to be Delivered to Site

	Explain how meals will be kept at the proper temperature during transport and service: 




Information for Children Staying on Site

	Number of meals needed
	Name of site supervisor:


As the designated site supervisor, I understand that all meals transported for service during a field trip MUST:


1) be approved by the sponsoring agency


2) contain all required meal components (including fluid milk)

3) be kept in a safe and sanitary manner


4) be served at a temperature of 41°F or below


5) be counted when served and the counts recorded on approved meal count sheet
	
	
	

	Signature of Site Supervisor
	
	Date


***********************************************************

	
	
	
	
	

	
	Approved by Sponsor 
	
	Date
	

	
	
	
	
	

	
	Denied by Sponsor 
	
	Date
	

	
	Explanation for denial:


	


Summer Food Service Program, VT DOE, Child Nutrition Programs, 120 State St., Montpelier, VT 05620

