	Letter of request for individual Free/Reduced Data

USE SPONSOR LETTERHEAD


Date 

Principal Name

School

Address

Dear (Principal):

(Sponsor Name) is operating the Summer Food Service Program this year at (list sites).  The Summer Food Service Program is one of the federally funded Child Nutrition Programs, so free and reduced price school data is used to determine meal benefits for participating children and reimbursement for sponsors.  
One way for us to get the needed information is to ask families to complete an eligibility form for the Summer Food Service Program.  Unfortunately it is often difficult to get parents to complete the form, which requests the same information as the one used during the school year.  

Since 1999, the United States Department of Agriculture has allowed disclosure of Free and Reduced Price information between sponsors of any of the federally funded Child Nutrition Programs. A summary of the USDA policy memo is enclosed.

The enclosed list includes children from your school who are enrolled in our Summer Food Service Program. Your assistance in documenting individual eligibility for each child on the list, plus signing and dating the form, would be deeply appreciated. This can be done either by you or by the person responsible for approving applications during the school year.

If you have questions or would like additional information, please let me know, or contact Nancy Lewis at the Vermont Department of Education at 802-828-5155 or nancy.lewis@state.vt.us .  
Sincerely,

(Your name and title)

(phone number where you can be reached)
