2012 SFSP 

SAMPLE LETTER TO 
DEPARTMENT OF HEALTH 

Directions: USE STATIONERY OF THE SPONSORING ORGANIZATION. Regulations require that the sponsor name, site(s) where the program will operate, and the dates of operation be provided.  (Note: It is up to the Health Department whether or not they visit each site.  The regulations state only that they must be notified.)  Add lines as needed for additional sites.  


(Date) 

Department of Health

Food and Lodging Division

108 Cherry Street

Burlington, VT 05402

This letter is to notify you that __________________  will sponsor the Summer Food Service Program.  This program is funded by the U.S. Department of Agriculture and is is administered in Vermont by Child Nutrition Programs at the Vermont Department of Education. SFSP regulations require that the health department be notified of our intention in this regard as well as the information listed below. 

Meals will be prepared by __(name of person or Vendor)_____at (Name/location of food preparation site)  and will be served at the following sites:*

* Note to sponsor: The following information about each site MUST be provided
	Site Name and Address
	
	Dates of Operation
	
	Meal 
	
	Meal Service Time
	
	Site Supervisor’s Name

	
	
	
	
	
	
	to
	
	

	
	
	
	
	
	
	to
	
	

	
	
	
	
	
	
	to
	
	

	                                               
	
	
	                         
	
	
	
	                        
	                              


Please feel free to visit the above locations at any time during the Summer Food Service Program operation.

Sincerely,

(Your name and title)







Due June 1


Send to:  


Vermont Department of Education


Child Nutrition Programs SFSP


120 State St., Montpelier, VT 05620-2501


- or email to: –


� HYPERLINK "mailto:nancy.lewis@state.vt.us" �nancy.lewis@state.vt.us� 








