Vermont Department of Education


	Summer Food Service Program
	SITE REVIEW FORM

Residential Camps

	
	

	This review must be completed within first four weeks of operation.

	

	Camp Name
	Date of Visit:

	Site Name/Location:
	First date of operation

	Site Person Interviewed:
	Meal Reviewed:

	Observations/Questions
	Yes
	No
	NA

	1. 1
	Are the eligibility forms approved correctly, signed, dated, and categorized?
	
	
	

	2. 2
	Is there a master list of campers with eligible campers identified?
	
	
	

	3. 2
	Do the menus meet meal pattern requirements?
	
	
	

	4. 3
	Are there meal production records for all meals prepared?  (These are records of total amounts and types of food prepared for each meal.)
	
	
	

	5. 
	Are meals being served as a unit (all meal components served or made available at the same time)?
	
	
	

	6. 4
	Are meal counts recorded by category for each meal served?
	
	
	

	7. 5
	Is there record of staff training?
	
	
	

	8. 6
	Is required health department certification available for inspection?
	
	
	

	9.
	Is there a nondiscrimination poster (“And Justice for All”), provided by the sponsor, on display in a prominent place?
	
	
	

	9. 8
	Are meals served to all attending children regardless of the child’s race, color, national origin, sex, age, or disability?
	
	
	

	10. 9
	Do all children have equal access to services and facilities at the site regardless of the child’s race, color, national origin, sex, age, or disability?
	
	
	

	Explanation for any no answers above: 



	Corrective action needed: 


	Person Responsible:



	
	Due Date:

	I certify that the above information is correct:



	
	
	

	Signature of Sponsor Representative/Monitor
	
	Date of Approval


Summer Food Service Program, VT DOE, Child Nutrition Programs, 120 State St., Montpelier, VT 05620

