Vermont Department of Education


	Summer Food Service Program
	Pre-Operational Site Visit

	One of the monitoring requirements of the Summer Food Service Program is to conduct a pre-operational visit of all new sites as well as any sites that had problems in the previous year.  Pre-operational visits are to be conducted before the Summer Food Service Program is operated at a site.  

	Sponsor Name:
	Date of Visit:

	Site Name/Location:
	· New Site

· Site that had problems in previous year

	Type of site:
	
	School
	
	Recreation Center
	
	Residential Camp

	
	
	Playground
	
	Church
	
	Housing Project

	
	
	Community Center
	
	Park
	
	Library

	

	Estimated number of needy children in area
	Estimated number of staff needed

	What type of organized activities are planned (or possible) at this site?


	Observations Questions
	Yes
	No
	NA

	1.
	Is there enough space for children to eat as a group and be appropriately supervised during the meal?
	
	
	

	2.
	Is there appropriate space for serving the meal?
	
	
	

	3.
	Can the food be served in a sanitary manner?
	
	
	

	4.
	Is the place for serving and eating meals a “public” or “common” area (not in or at a private home or apartment)?
	
	
	

	5.
	If the space for meal service is an outdoor space, is there an appropriate alternate space for use during inclement weather that is not in a private home or apartment (such as under a shelter, under a tarp, or in a community room)?
	
	
	

	6.
	Is the site safe and free from hazards?
	
	
	

	7.
	Is there access to a telephone?
	
	
	

	8.
	If food is to be prepared on site, are there appropriate facilities and equipment to do this (refrigerator, counter space or table, sink with running hot and cold water, etc.)?
	
	
	

	9.
	If food is delivered to the site, is there a place for storing coolers of food in a “public” or “common” area that can be secured and/or supervised that is not in a private home or apartment (such as a church hall, a community center or room, in a shady area near supervised activities, etc.)?
	
	
	

	10.
	If there were deficiencies at this site last year, have they been corrected?
	
	
	

	Government and Private Non-profit sponsors: Are there sufficient resources to provide staffing at this site? (These sponsor types can provide food service ONLY at sites which they directly operate.)
	
	
	

	
	
	
	
	

	I have visited the site listed above and have determined it to be appropriate as a site for operation of the Summer Food Service Program.



	
	
	

	Signature of Sponsor Representative Conducting the Pre-Operational Visit
	
	Date of Approval


Summer Food Service Program, VT DOE, Child Nutrition Programs, 120 State St., Montpelier, VT 05620

