Parent/Guardian Notice of Restraint/Seclusion Incident

SAMPLE FORM

Dear Parent:

(Name of school) is committed to maintaining a positive and safe learning environment for all and ensuring that any use of restraint or seclusion follows all of the requirements of State Board Rule 4500. (Attached)   

This notice provides documentation of restraint/seclusion that was used with _________________ on 
_______________(date), at _________________ (time).

The following is a description of the incident including a description of the restraint/seclusion intervention as well as a description of other alternative interventions used:

You have a right to participate in a debriefing session which is scheduled on __________ (date and time).  If you would like to discuss this intervention or to request a change in the time/date of the debriefing session please contact _______________.

Our goal is to provide a safe and caring environment for all members of our school community.  We are committed to working with you and your child to help us avoid this type of intervention in the future.
Please know that you have the right to file a complaint regarding the use of restraint or seclusion of your child at any time in accordance with our school district policy.  Complaints need to be in writing and directed to the school administrator. 
If you are unable to submit the complaint in writing the building administrator will assign someone to complete the form for you based on your words.  In this case you will receive a copy of the written complaint.
You will be given written findings of the investigation within 30 days of the receipt of the complaint. If you feel the complaint is unresolved the complaint will be directed to the Superintendant of your district of residence who will be guided by your district’s complaint process.

If you require further information please contact  (name of chosen staff member) at (telephone #).

_______________________________________________________________________________________________

Physical Restraint means the use of physical force to prevent an imminent and substantial risk of bodily harm to the student or others. Physical restraint does not include:

a. Momentary periods of physical restriction by direct person-to-person contact, accomplished with limited force and designed either to prevent a student from completing an act that would result in potential physical harm to himself/herself or another person; or to remove a disruptive student who is unwilling to leave the area voluntarily; The minimum contact necessary to physically escort a student from one place to another;  Hand-over-hand assistance with feeding or task completion; or Techniques prescribed by a qualified medical professional for reason of safety or for therapeutic or medical treatment.

Seclusion means the confinement of a student alone in a room or area from which

the student is prevented or reasonably believes he or she will be prevented from

leaving. Seclusion does not include time-out where a student is not left alone and is

under adult supervision.
