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What's New

This year the Announced Tuition data will be caketusing an Excel 2000 Workbook. The
workbook (Announced Tuition FY2012.xls) and thetinstions (AnnouncedTuitionFY2012
Instructions.pdf) are attached to this Email anlll lva available from our web site at the
following link http://education.vermont.gov/new/hfpgm_IT/data_collection.html.

Thedue datefor the Announced Tuition collection has been geahby statute from February 1
to January 15.1t was the legislature’s expectation that theieadnnouncement would make
budgeting easier for sending districts. This yeanuary 15 falls on a Saturday. The following
Monday, January 17, is Martin Luther King Day.dteiving districts intend to submit the
announced tuition via malil, it should be postmart@B®OE and to sending districts by Saturday,
January 15. If you plan to submit the collectioacgéionically to DOE, the figures need to be
received bylanuary 18.You must still submit signed pages to DOE.

Announced Tuition Software Instructions
Recommended procedures

1. Create a folder on your computer hard drive forAhaounced Tuition files.

2. Copy the Announced Tuition FY2012.xls into that.

3. Open the Excel file. When you open the workbook willisee a dialog box. You should
select the “Enable Macros” option and read thevthiction.

4. Click the “Next” button and after selecting an LHA save the excel file using a
filename that will identify the LEA.

5. Complete the data collection form and save the file/ou choose to, there are
worksheets to help assist you.

6. Create the file to send to the Department Of Edowdty putting a CD in the drive and
clicking the “Make File for C Drive” button on thdata collection sheet. For more
information click on the “How to Submit” tab. Th&take File for C Drive” button will
create a small file on the C drive with a filenalike “TO01ANT12.xIs”. You will need
to copy and burn this file from your C drive onb@tCD. You may include the data for
more than one district on the same CD. Alternagivgbu can submit each small file by
email toDOE-DMATData@state.vt.usDo not submit the entire workbook.

7. Print the forms (using the “Print” button) to sulbta the Department Of Education and
sending districts.

8. Repeat the procedure for each submitting distnigiour Supervisory Union starting with
opening the blank workbook (Step 3).

Things to know about the Excel Workbook

» If the workbook is “too big” to read easily you jably need to change your screen
resolution. Select Start | Settings | Control PaDésplays and choose the correct
resolution under the Settings tab.

* Once you select an LEA, the ID will be printed dinodthe worksheets. If you want to
print the worksheets without an LEA ID do so befsegecting an LEA.

* Only the Announced Tuition form is required. All thie other worksheets are optional.
Do not submit the optional worksheets to the DepartmdriEdcation.
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* You can navigate through the workbook using thédmstor clicking on the tabs at the
bottom of the Excel window.

* The light gray cells contain formulas and they@am@&ected. If you wish to change the
information in those cells you must unprotect theet select Tools | Protection |
Unprotect Sheet. The password is doe.

* You can use any CD to submit the data to the Depart Of Education. You may also
send the file over email toDOE-DMATData@state.vtLise filename will be something
like “TOO1ANT12.xIs”. Do not return a copy of thata collection workbook to the
Department Of Education.

Data Collection Instructions

Introduction
The Announced Tuition form should be completed ty district that operates a school, accepts
tuitioned students and intends to increase anpturate for the school year 2011-2012.

If you propose an increaseany tuition rate for the school year 2011-2012, youst announce
a tuition to the sending school distrietsd the Commissioner of Education onkmfore

January 15, 2011 (or electronically by January 18 in FY 11)as required by statute 16 V.S.A.
8 826 (a).

NOTE: “On or before January 15” has been determineddantpostmarked’ on or before
January 15. Note that you must announdeatih the individual sending district(s) and the
Commissioner by this date. Failure to meet thegairements meanso increase is effective
and the announced tuition for the most recent amced year applies.

Your data submission is to include:
* A CD with data files for all of your districts, etectronic submissions.
* A printed Announced Tuition form with a signatuoe the DOE and each sending
district
» Descriptions of special education programs, whppieable.

Alternatively, you may send the exported files frma CD via Email to
DOE-DMATData@state.vt.us amdail the signature pages, and special education program
descriptions to the department and tuitioning ohitstr

Completing the Main Form

Select “NO” from the drop box if this district does not normally have tuitioned students
(Found in the upper right of the form.)

If you do not expect to have tuitioned student$eleNO in this box and return the form to the
Department of Education. A district that does renténtuitioned students does not need to
complete the remainder of the form.

Allowable Tuition

This year the electronic form provides the distiétY 2010 Allowable Tuition for regular
education. A separate figure is provided for eaefell elementary and secondary grades 7
through 12 (if applicable). Not every district wilve a figure for each level. Technical center
allowable tuition figures can be found in the Allawle Tuition Report on the web at:
http://education.vermont.gov/new/html/data/alloveabtml.
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The Allowable Tuition figures are provided for reface purposes and include long-term facility
cost. Some districts do not include long-term fcidost in Announced or Allowable Tuition.

Note: The Allowable Tuition figures are for FY 2010 ayau are announcing a tuition
rate for FY 2012. You need to adjust for two years.

To the School Boards of School Districts

In the space provided, list the districts from whyou expect to receive tuitioned students.
These districts should receive copies of the cotagléorm. Districts from which you are
currently receiving tuitioned students are a reabtmapproximation.

Note: Those announcing tuitions for technical centemukhremember that students of
union member districts are the responsibility obas. Send announced tuition to the
unions. Technical center tuition for studentsioniéd to unions will continue to be paid
by the tuitioning districts as before Act 130.

Regular Education

Tuition is announced by level. There are spacebdt kindergarten full-time and part-time
rates. Some districts may have both. Other Elemgirtaludes grades 1 through 6. Secondary
tuition is announced for grades 7 through 12. Teatrcenter tuition is announced separately
from the high school. Note that tuition is not aanced for pre-kindergarten students.

“Total Rate to be Charged” column:

Enter thetotal rate you are announcing in the appropriate bdkisicolumn. The form is
designed to carry forward the results form an optiavorksheet. If you did not use the
worksheet, type the tuition rate in the cell. Ithwierwrite the formula.

“Capital Debt Included?” “Yes” or “No” column:

Districts choose whether to include capital deldheir announced tuition. Indicate
whether the district has included capital debthim$pace provided. A district that does
not include capital debt in the announced tuitimmst usethe Allowable Tuition figure
without long-term facility costs for adjustment pases when the Allowable Tuition
Report is published.

Special Education

“Name of Program” column:

Provide the name or a description of the prograthénspace provided description of the
services included in each program should be atthtththis form and sent to the Department of
Educationand tuitioning districts.

“Full-Time Tuition Rate” column:

Enter the tuition rate that will be charged to ktime student.
“Collaborative? “Yes’ or ‘No™” column:
Indicate whether the program is a collaborativegpain. When a program is a
collaborative program include a copy of the colia@oe agreement with the form
returned to the Department of Education.

“If ‘No’ Percent Eligible” column:
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If the program is not a collaborative, report tleegentage of the costs in the full-time
tuition rate that are eligible for reimbursementienthe special education formula.

Note: Special education tuition is used to cover the obself-contained special
education classes. To recover costs for auxilipecsl education services offered in
addition to regular education or a self-containgecsal education class, you should
charge excess cost. Excess costs shaatlthe included on this form as special education
tuition. For more information on excess cost chargefer to the State Board Rule
2366.6.4.

Technical Education(For Technical Centers only!)
In accordance with Title 16 V.S.A. 8§ 826, noticgigen for tuition rates by a six semester
average FTE for Technical Programs. This is knas/ithe Technical Center Tuition.

“Tuition Directly from State (87% of Base Amountpw:
Enter thetuition directly from the State in the appropriate box in this column.

“Tuition Paid by Districts” row:
Enter thetuition paid by Districts in the appropriate box in this column.

“Total Technical Center Rate to be Charged” row:
This row is the sum of the Tuition Directly froma® and Tuition Paid by Districts and
will automatically calculate for you.

Note: Technical centers haves separate LEAIDs. Cregtrate files and forms when
announcing technical center tuitions.

Note: Send tuition announcements to union districts wlagpropriate this year.

Signature and Date

The form should be signed, dated and sent to theosclistricts from which you receive
tuitioned students. A signed copy should also bemed to the Department of Education along
with the electronic form, or separately if the foilsrsubmitted electronically. The printed form
serves as a signature pabjete: Attach copies of collaborative agreements and gegmms of
services included for each special education progvhere applicable.

Optional Worksheets

Worksheets are provided to assist you in calcuatdgular and special education announced
tuition. These worksheets are optioriah. not return these worksheets to the Department of
Education.

If you have questions

Data questions call Vaughn Altemus (802) 828-0472
Software questions call the Help Desk (802) 8287377
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