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Background on Announced Tuition

Each January 15" AOE posts tuition rates for all Vermont public schools, representing the
anticipated net cost per pupil for the upcoming school year. This amount is to be paid to the
public school by the district in which the student is a resident. Following the completion of the
school year, and the collection of school finance data, AOE calculates the actual net cost per
pupil, also known as the maximum tuition rate, or allowable tuition. If a payment made to a
public school is three percent more or less than the net cost per pupil, as determined by the
allowable tuition calculation, then the district shall be reimbursed, credited, or refunded
pursuant to section 836, Title 16.

To avoid significant transfers in the form of credits, refunds etc. following the calculation of
allowable tuition, it is important for schools to do their best to accurately project upcoming
costs of operation as well as the number of student FTEs. In order to help school business
managers make these projections, AOE provides a number of tuition worksheets.

For more information regarding Vermont law as it pertains to the calculation of net cost per
pupil and tuition over or undercharge, please visit the Vermont legislature’s website in regards
to Title 16, Chapter 21. If you have any additional questions about the allowable tuition
calculation, or how certain types of expenses or revenues are regarded, please do not hesitate to
email Sean Cousino or call (802) 479-1026.

This Year’s Collection

This year’s Announced Tuition is captured using an excel template. Excel worksheets for
computing and reporting announced tuition are available in the template.

ALL SPECIAL EDUCATION COMPUTATION WORKSHEETS, PROGRAM DESCRIPTIONS
and FORMS must be completed, signed and a hard copy sent to Nicole Tousignant at the AOE
and all sending districts on or before January 15%. A signed copy of the general announced
tuition signature page must be provided to all sending districts and Sean Cousino at the AOE
on or before January 15" as well.

PLEASE BE AWARE that the application will not be available for data entry after the statutory
due date. Per 16 V.S.A. 826(a); failure to provide updated data to the Agency of Education AND
tuition paying districts on or before the statutory due date will limit the receiving districts
announced tuition charge to no more than the prior year’s amount and sending districts are
under no legal obligation to pay any amount in excess of this statutory maximum.

Minimum System Requirements

You will need Microsoft Excel 2007 or later.
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Technical Support

Call (802) 479-1044 for assistance with the data entry application. Call (802) 479-1026 for
assistance with data issues.

Due Date

The FY2018 Announced Tuition is due January 15, 2017.
Starting the Application

1. Make a folder on your LOCAL DISK (C): drive called “ANNOUNCEDTUITION".
2. To complete the Announced tuition data collection, simply open the Announced
Tuition Data Entry Template.
3. Make sure that macros are enabled. Select the district that you are announcing
tuition for by clicking in the cell and using the drop down tab.
4. Enter the amount that you would like to Announce for FY18 in the appropriate cells.
The Template will display the amount recorded for FY17.
0 New entities must announce a tuition.
0 You must enter an amount for FY18 even if that amount is unchanged from the
prior year.
0 If you would like to announce the same tuition as last year hit the “Announce

Same tuition as last year” button. (Figure 1)

Figure 1:

Announce same tuition as
last year
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Print si ure Page CLEAR OUT FY18 DATA
GoToE Ga To Secondary Go To Special Education
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5. When you have completed the data entry press the button “Make Announced

Tuition Data File & Print Signature Page”, (figure 2). This button allows you to print

a report of all data entered for a district. This will also make a file named

TO02FY18ANTTUIT.CSV; for the screen shot below. This file can then be retrieved at

C:\ANNOUNCEDTUITION\T002FY18ANTTUIT.CSV and sent to the AOE as an

email attachment.

0 You may print a report at any stage of data entry. Hard copies of this report
must be signed by the Superintendent and sent, with a postmark on or before
January 15th, to the AOE and all sending districts for the announced tuition to be
legally binding.

Figure 2:

Announce same tuition as
F_ _ﬁ
R M"“""“;T"""’" Eol ) PRIOR TO SELECTING ANOTHER DISTRICT
CLEAR OUT FY18 DATA
Print S ture P
Go Ti Go To Special Education

6. If you have more than 1 district to report for Announced Tuition, it is advisable to

clear out the prior district’s data before selecting the next district to work on. This
can be done by clicking on the button “PRIOR TO SELECTING ANOTHER
DISTRICT - CLEAR OUT FY18 DATA”, (figure 3).
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Figure 3:

** SELECT DISTRICT ** |- |

Announce same tuition as
L2 A"“"""“:‘T""'"“ I PRIOR TO SELECTING ANOTHER DISTRICT
CLEAR OUT FY18 DATA
Print Signature P
i | |
arnantan Go To Secondary Go To Special Education Go To Special Education
W?mam

If the district you would like to enter data for does not appear on the list or the prior year data is
incorrect, please call the Help Desk at (802) 479-1044.

There are 2 additional worksheets labeled Elementary and Secondary Worksheet. These sheets
do not need to be returned to the AOE, they are simply tools to help you calculate the
announced tuition for your district.

Reports

Please note: if using Excel 2007 the buttons on the application may not work and you will need
to click on the tabs in the bottom of the worksheets to go to the needed worksheet.

T e A - e e = Special Education Submission ASiEee f= e

If you get an error message when pressing the “Print Signature Page” click the End button.

Microsoft Visual _ . ‘M-,:_
il s

Run-time error ‘438"

Object doesn't suppart this property or method

Continue | Debug Help
E = =
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LEAID: _ J0O6
LEA NAME ATHENS/GRAFTON JOINT CONTRACT SCHOOL
State of Vermont
Announced Tuition FY 2017-2018
Failure to satisfactorily complete and file the Annual Announced Tuition Report on or before January 15",
will result in the current year's announced tuition rate being applied to the next fiscal year per 16 V.5.A. 826(a).

In accordance with Title 16, VSA, Section 826, notice is hereby given that the tuition rate
for non-resident students attending REGULAR programs in the above named district will
be as follows:

REGULAR EDUCATION Total Rate To Be Charged
KINDERGARTEN Full-time Program Rate OR 0
Part-time Program Rate 0
OTHER ELEMENTARY | (includes grades 1st through 6th) 0
SECONDARY 7th through 12th Grades 0
FOR VOCATIONAL ONLY In accordance with Title 16, VSA, Section 1552(d), notice is
hereby given that the
Total Technical Center Rate To Be Charged | 0

* Hartford Area Career Centers (VC007) allowable tuition Numbers are for Vermont
students only

Person to contact with questions about these completed worksheets:
Name:
Phone:

E-mail:
Superintendent's Signature Required
| attest to the best of my knowledge and belief that the information is accurate and the school district is in compliance with all requirements of state and federal law.

Signature of Superintendent Date

*This signature page must be completed for each supervisory union or district.

Submit Data to AOE

Data can be emailed to Nicole Gray. Edit checks will be run on the data once the information is
returned to AOE, so please be sure to only announce tuitions for the grades that your district
serves, Elementary (grades 1 through 6), Secondary (7 through 12). Also please do not announce
a vocational tuition unless you are one of the 15 CTE centers and be sure to enter kindergarten
tuition rates in the appropriate, part-time or full-time, cells.
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Submit Special Education Submission Form

The tab labeled “Special Education Submission” must be returned to Nicole Tousignant for
information on the cost of Special Education programs.

SPECIAL EDUCATION ANNOUNCED TUITION FOR SCHOOL YEAR 2017-201
Due by Law January 13, 2017

* This means postmarked or submitted electronically on or before January 15, 2017, or any increases in the announced tuition rate will not become

effective far the 2017-20158 School Y ear.

LE& IO

LEA Mame=

To the School Boards of School Districts:

Notice is hereby given that the masimum tuition rate for special education programs for school year FY2018 as required by

16 V.5_A. §26(b] will be as follows:

Nete: When the program is 3 Ecllalorative Program i

cfide 3 CEPE &

F fAe agreemrend with tAi

SPECIAL EDUCATION TUITION - Nar Tuition Rate

Full-tim=

Collaborativ
e? "Yes” or

If "No” Percent
Eligible

s FOra

A description of the services included for each Special Education program must be attached. Motice of Excess Cost rates is not required until the

beginning of each school year.

Signed: Dare:

A, zopy of this completed farm [or 2 similar farm) must be sent to all School Boards of the School Districts lisked abowe.
Fhe comploted special edueation program sescripfions AMT 2 sfgned eope of the prinfed form must be sent fo-

Hicole Tousignant
wermont Agency of Education
Special Education Finance Manager
219 Morth Main St, Suite 402

Barre, VT 05641
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