Transcript Review
for Initial Licensure

The Vermont Online Licensing
System for Educators (ALiS)
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Instructions

* The Transcript Review process may be used to apply
for initial licensure for endorsements that are not part of
an approved teacher education program in the State of
Vermont. If a Vermont teacher preparation program
exists for the endorsement being sought a candidate
cannot qualify for that endorsement through the
transcript review process. (Exceptions include SLP
licenses)

 If an educator holds a current permanent license in the
State of Vermont, they can use the transcript review
process to add any additional endorsement per the
Rules Governing Educator Licensure.

* View our FAQs on Transcript Review
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Before you apply

You must be registered in ALiS

If you have never submitted ANY materials to
the Agency of Education click on “Never held a
Vermont Educator License- Click Here’

If you hold a Provisional License or have
submitted paperwork, transcripts, etc. to the
Agency of Education click on “Existing and
previously licensed Vermont Educators Register
Here’ or view our tutorial
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https://alis.edlicensing.vermont.gov/login.aspx
https://www.youtube.com/watch?v=Uxq_cLq4b8E&index=1&list=PLaXzAQwtzpj7JtNrBlFXbQyCIP0hbSX5b

Begin your application

*  Once registered, you will be brought to your Home Screen; click on ‘Apply
for New License’ to start your application

* Answer ‘NO’ to all of these questions, this will prompt an “Alternate
Route” Box to appear at the bottom of the screen. Click on ‘Apply using
Transcript/Academic Review’ then Click ‘save and go to next step’

Initial Licensure Application Prelimina

Fields marked with asterisk (*) are re

Initial Licensure Application Preliminary Question(s)

Have you received a contract offer to teach or lead in a Vermont School? o
Yes MNo

Have you completed a Vermont State approved educator preparation program at a college or university or alternative program through a bachelor, post-
baccaleaurate or master’s degree program and received a recommendation for licensure at the time of graduation?

Yes Mo
Do yvou have a current, comparable license (teacher or administrator) from a state that Vermont has signed the NASDTEC Interstate Agreement with and can
-
i is Li 7
provide a copy of this License? Yes No
Have you graduated from a state or CAEP approved educator preparation program in a state that Vermont has NOT signed the NASDTEC Interstate S
Agreement with (New York, New Mexico, South Dakota, Wisconsin)? Yes No
Do yvou have credentials from another country? You must demonstrate they meet the equivalent degree requirements specified in the endorsement
-
competencies, To know more details about the transcript review process click here Yes No
Do you have a current Vermont Clinical Speech Language Pathologist License, and have completed the transcript review for the Educational Speech S
Language Pathologist endorsement? Yes No

Alternate Route to Licensure

= Apply using Transcript/Academic Review Process? To learn more details about the Transcript/Academic Review Process click here

Apply using Vermont Peer Review Process? To learn more details about the peer review Process click here



Personal Information Tab

* A Personal Information and Contact Information screen
will open, which an educator may review and edit.

 If all is accurate — SAVE & Go to Next Step.

* Do not toggle between the tabs in the application, your

information will not save.

Fields marked with asterisk (*) are requ

PERSONMAL LICENSE | EDUCATION &
INFORMATION INFORMATION | EMPLOYMENT DETAILS '_| Sl |

Please Feview Personal Information for accuracy.

Last Name * DANN First Name * SMEGEL Middle Name

Suffix Maiden Names/Other First & Last Names DOB * 01/01/1980 E
Gender © Female v Ethnicity * Prefer not to answe ¥ Race © Prefer not to answe ¥
SSN Y R-x- 0283

Contact Information

Cur primary means of communication is by email. Please give us an email address you will check regularly, including during the summer.
Country © United States

Street 1 GGN Street 2

City ~ MNEW HAVEN State/Province * Vermont v Zip * |05472
Phone # - Ext. 111-111-1111 - Alternate Phone # - Ext.  111-111-1111 - Fax
Preferred E-mail * rebecca.gile@vermont. Alternate E-mail
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License Information

Next you will choose the endorsement that you are requesting

* Click ‘Add’ in the right corner of the “What endorsement(s) are you
seeking?” section.

* You will then select:
— The endorsement category- Teacher or Administrator
— The Endorsement

— The Sub Endorsement (If Applicable)
— And the Instructional Level

Please note that since this is your Initial License you will need to add
BOTH the specific endorsement you are seeking and endorsement 107 —
The Core Teaching Standards endorsement and complete the
competencies for both

Transcript Review Reg

Fields marked with asterisk (*) are requ

' owlowenTomas | ATSION

What endorsement(s) are you seeking? Add | Delete

Category * Endorsement * Sub Endorsement Instructional Level Competencies
Teaching ¥ 107 - Core Teaching Standards for Ve ¥ Competencies
Teaching ¥ 31 - Health Education ¥ Grades PK-12 Competencies




Endorsement Competencies

Click the word “Competencies”

The Competencies for each endorsement you are seeking will open in a
pop up window. All competencies and additional requirements must be
fulfilled with academic coursework to qualify for the endorsement

If 75% of the coursework for the endorsement is not complete at the time of
submission, your Transcript Review Application will not be processed

If you have a recommendation for Licensure from an approved teacher
preparation program in the endorsement area you are seeking or If you
have a current valid license in another State in the endorsement area you
are seeking

Click “YES’ to the question Do you have a recommendation from an approved
educator preparation program in the endorsement area you are seeking OR do you
hold a current non-conditional license from a state that Vermont has signed the
NASDTEC Interstate Agreement with in the endorsement area you are seeking?

If you Click “YES’ you do not need to enter anything for each competency.
If you Click “‘NO’ You must enter coursework for each competency listed
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Endorsement Competencies Continued...

* Click on ‘Course Detail’ next to each competency to enter academic
coursework that you have completed with a grade of “C” or better

* Please note you must enter information for every competency. If
you do not have coursework for a competency, please enter the
course you plan to take to satisty the competency. This coursework
will be pre-approved or declined as part of your review

SMEGEL DANN | Help

Fields marked with asterisk (*) are required.

19B-Middle Grades-Mathematics Competency

Enter coursework for all competencies. Upload a course description or course syllabus which details how the course satisfies the
competency, for all courses listed.

Do you have a recommendation from an approved educator preparation program in the endorsement area you are seeking OR do you hold a current non-conditional license
from a state that Vermont has signed the NASDTEC Interstate Agreement with in the endorsement area you are seeking? =

Yes No
Category Competencies Course Details
Additional . . ) ) . . . . . . :
A minimum of a practicum, cor the equivalent, at the middle grades level (5-9) in science, social studies, math, or English. Course Detail (0)

Requirements
A minor in mathematics, or the equivalent in undergraduate and/or graduate coursework. [The equivalent of a minor is

Course Detail (0)
defined as no less than 18 academic credits, at least six (5) of which shall be advanced undergraduate courses or higher.] .

Algebra and Functions Course Detail (0)
Data analysis, Statistics, and Probability Course Detail (0)
General Development of students’ mathematical thinking, common misconceptions in mathematical reasoning held by students and Course Detail (0)
Requirements implications for instruction :
Mathematics Minor Equity issues and strategies in mathematics education Course Detail (0)
Geometry and Measurement Course Detail (0)
History of mathematics Course Detail (0)
Mathematics teaching methods Course Detail (0]
Mumber and Operations Course Detail (0]
Developmental nature and needs of early adolescents Course Detail (0]
Professional Embedded literacy strategies Course Detail (0]
Knowledge Middle grades curriculum and instruction Course Detail (0)

Middle grades organizational technigues Course Detail (0) ’\O’\ VERMONT
AGENCY OF EDUCATION
[ ok |




Course Detail(s) for Competency

*  Within each competency Click ‘Add’ to add a blank row and enter a course.

*  You may add as many courses as you'd like considered. (Please note that
ONLY the courses you enter here will be considered for fulfilling the
competency)

* If you are entering a degree or practicum experience please put the school
or place in the College/University field and “See attached” under the
Course title and “N/A” in the remaining field.

« Using the documents link, upload course descriptions and/or syllabi for
each competency

* Click “OK’ once you have entered all the course information and uploaded
all the documents you want considered for this competency

SMEGEL DANN | Help
Fields marked with asterisk (*) are required.
Course Detail(s) for Competency

Competency : A minimum of a practicum, or the equivalent, at the middle grades level {5-9) in science, social studies, math, or English.

Course Detail(s) for Competency Add | Delete
College /University Course # Course Title # of Credits Syllabus

| | Documents (0)
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Document upload for competencies

« After you click ‘OK” in the Course Detail for the competency the # next to the
‘Course Detail” will change to reflect how many courses you have entered for that
competency

» Please note that Course Descriptions and/or Syllabi are STRONGLY recommended
for any course you are submitting for consideration.

»  Courses that do not have supporting documents detailing the content of the course
with them, may not be approved.

19B-Middle Grades-Mathematics Competency

SMEGEL DANN

Enter coursework for all competencies. Upload a course description or course syllabus which details how the course satisfies the

competency, for all courses listed.

Do you have a recommendation from an approved educator preparation program in the endorsement area you are seeking OR do you hold a current non-cenditional license
from a state that Vermont has signed the NASDTEC Interstate Agreement with in the endorsement area you are seeking? *

Category
Additional
Requirements

General
Requirements
Mathematics Minor

Professional
Knowledge

Competencies

A minimum of a practicum, or the equivalent, at the middle grades level (5-2) in science, social studies, math, or English.

A minor in mathematics, or the equivalent in undergraduate and/or graduate coursework. [The equivalent of a minor is
defined as no less than 18 academic credits, at least six (6) of which shall be advanced undergraduate courses or higher.]
Algebra and Functions

Data analysis, Statistics, and Probability

Development of students” mathematical thinking, common misconceptions in mathematical reasoning held by students and
implications for instruction

Equity issues and strategies in mathematics education

Geometry and Measurement
History of mathematics
Mathematics teaching methods
Number and Operations

Developmental nature and needs of early adolescents

Embedded literacy strategies

Middle grades curriculum and instruction

Middle grades crganizational techniques

m No Change-Close

Yes
Course Details

Course Detail (0)

Course Detail (0)

Course Detail (0)
Course Detail (1)

Course Detail (0)

Course Detail (0)
Course Detail (0)
Course Detail (0)
Course Detail (0)
Course Detail (0)
Course Detail (0)
Course Detail (0)
Course Detail (0)
Course Detail (0)

No

| Help

Fields marked with asterisk (%) are required.



Education Details

 (Click ‘Add Education Details’ to Add a row for new
education details.

* Enter your Education Details into the new row,
completing all areas marked with a red asterisk

* Once you have entered all your education details move
on to add your employment details.

Education Details Add Education Details | Delete Education Details
University/College Name *  City * State * Country Start Date * Degree Granted ~ Degree Awarded * Major
t, Michaal's College X Burlington I'u‘errnn-nt ﬂ ||..Inited Staﬂ 08/01/2012 E E MED Educatic
Castleton State Collegs Castleton |  |Vermont || | [Uniedstalv| |og/oizoe |E] josno02 (] Jes Computs

If you have a current valid license in another State in the
endorsement area you are seeking, click ‘add current
license” and upload a copy of your license.

Other State/Foreign Licensing Information Add Current License | Delete Current License

If your license does not expire, then leave expiration field blank.

7~ VERMONT

AGENCY OF EDUCATION




Employment Details

* Click ‘Add Employment Details’” to open a pop-up where you
may add new employment details.

* Enter your Employment Details into the pop-up, completing
all areas marked with a red asterisk. Once you are done Click
OK to save the Details you have entered.

* DPlease see our tutorial on adding employment.

Employment Detail Add Employment | Delete Employment

List all employment in the last ten years whether or not you worked in a schoal,

Employer Name Start Date End Date %FTE Is Continue Employment Code
LIttle SMiles 01/01/1999 100 Yes Teacher - Level I, Level IT and Retired

M Save & Logout Save & Go to Next Step
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https://www.youtube.com/watch?v=ERhJ2Je0Axo&list=PLaXzAQwtzpj7JtNrBlFXbQyCIP0hbSX5b&index=7

Attestation and Payment

*  You MUST check the Attestation n order to submit your application.

* (lick Next to be taken to the Electronic Payment Gateway

Fields marked with asterisk (*) are requir
PERSONAL LICENSE EDUCATION &
INFORMATION [ INFORMATION o  EMPLOYMENT DETAILS
v
Attestation

You must check the following:
« 1 certify that the information provided on this application and in suppeorting documents and attachments is true and complete. [ am aware that any falsification,
misrepresentation or misstatement of material information may be grounds for denial of a license or for subsequent suspension or revocation thereof.

 First you will be taken to a summary of your charges. This should list the
$50.00 non-refundable application processing fee.

*  When you are ready to pay click ‘Pay Now’

*  You will be re-directed to the AOE’s secure Payment Gateway where you
may pay by Credit Card Debit Card, or Electronic Check .

*  You will be prompted to enter your Contact Information and account
information like any other online payment

*  Once complete Click “Continue” and your payment will be processed.
*  Once processed you will be immediately taken to a Confirmation and

Checklist Screen 7~ VERMONT
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Application Confirmation Screen
and Checklist...

* Once your payment has been accepted you will be redirected to a
Confirmation Screen. This screen will confirm your application has
been submitted and includes your transaction number

*  You will also be able to view the checklist specific to your transcript
review application. You may view what you have submitted for the
competencies, and upload additional documents if needed.

Transcript Review Request Submitted

Confirmation

Thank you for using our online services. Your Transcript Review Request has been submitted to the Vermont Agency of Education for further review. Your online transaction
number is 2164. Please read the checklist item(s) sections for items under review. You may attach supporting documents with each item.

Checklist

Item

Item View/Attach Item Status
1 Evidence for Middle Grades-Mathematics area competencies Documents (0) Pending
2 Review transcripts N/A Pending
3 Upload your resume Documents (0) Pending
4 Others Documents (0) N/A

Return to Home



Checklist for Initial Licensure
Transcript Review

Verify and Update your E-mail address (this is how the system and AOE Staff will
contact you)

Coursework must be entered in ALL competencies. For competencies where you do
not have coursework, potential coursework should be entered for pre-approval

Remember to attach course descriptions and/or syllabi in the documents section of
the Competencies for any courses entered for consideration.

ALL Testing requirements (Praxis II) for the endorsement you are seeking must be
complete prior to submission

Make sure you have entered all of your Education Details. (This includes your BA,
graduate degree(s), as well any institution where have taken courses that you would
like considered)

Make sure you have had OFFICIAL TRANSCRIPTS sent for ALL institutions listed
in your Education details. These need to be sent to our Office in paper form or
emailed electronically directly from the university to our Office to:
aoe.transcripts@vermont.gov

Ensure you have entered your current Employment Details
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Next steps

* Your Transcript review will be processed within
4-6 weeks.

* Once processed you will either:

— Receive a determination letter outlining any
additional requirements needed to qualify for the
endorsement

— Receive a Congratulations letter informing you that
you qualify for the endorsement and what your next
steps are to add the endorsement to your existing
license.
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Questions

* Please visit our website for additional
information and resources, including
tutorials on completing the Transcript
Review Process

* If the Website and Tutorials do not answer
your questions Contact the Licensing
Office at: aoe.licensinginfo@vermont.gov
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http://education.vermont.gov/educator-quality/tutorials-and-faqs
mailto:aoe.licensinginfo@vermont.gov



