State Board of Education
July 29, 2016
Item K
AGENCY OF EDUCATION
Barre, Vermont

TEAM:

Legal/Finance --Postsecondary Compliance

ACTION ITEM:
Will the State Board of Education vote to authorize the Agency of
Education to take temporary possession of Burlington College’s Academic
Records until a permanent repository is appointed?
RECOMMENDED ACTION: that the State Board of Education authorize the Agency
of Education to take temporary possession of the academic records of Burlington College,
both paper and electronic.

STATUTORY AUTHORITY: 16 V.S.A. §175(d)
BACKGROUND INFORMATION:
1.
The Agency of Education notified Burlington College of its statutory obligations
for academic records immediately upon receiving information regarding the college’s
impending closure. In response, Burlington College informed the Agency of Education
of its closure by letter of May 24, 2016. Burlington College sent a second letter in
response to the original notification of obligations upon closure which included more
detail dated May 25, 2016. (Both letters are attached.)
2.
Burlington College has asked for assistance with preparing student academic
records for transfer to a permanent repository as there are no paid staff of Burlington
College available to assist with this process. The college is currently using an outside
entity in the interim to fulfill transcript requests, which has met with mixed results due to
the current status of the records.
3.
Agency staff visited Burlington College and discovered student academic records
are not preserved in such a way for a permanent repository to take possession. The
academic records are in paper and electronic format. The paper records are in multiple
locations within the college building and approximately 17 filing cabinets have been
located containing academic records.
4.
Agency staff has been in communication with all relevant parties regarding next
steps, including Peoples Bank, Burlington College President and Board Chair, as well as
a former employee who was knowledgeable about the probable location and status of
records for the students of the 2015-2016 school year.
5.
As some of the records are in electronic format, Burlington College Board Chair
recommends safeguard of the school’s server in addition to the paper records.

6.
Records of alumni are currently stored in file cabinets in a vault located on the
third floor of the building.
7.
As access to the building has to be coordinated through Peoples Bank personnel
and the College’s Board Chair, the best course of action given the current status of the
academic records is to remove, compile and safeguard the academic records until a
permanent repository is appointed by the State Board of Education.

COST IMPLICATIONS: The State of Vermont has a state-wide contract for moving
services, which would be needed to collect and remove the records from Burlington
College and move those academic records to the AOE building in Barre. This cost is
estimated to be $1,000-$1,500. Agency staff is available to organize and index the
existing records. As some of the records are in electronic format, access to the licensed
program which stores these records may require a software license fee (depending on
access rights from Burlington College.) This cost, if any, is not yet known.

STAFF AVAILABLE: Cassandra Ryan, Pat Pallas Gray, Bill Talbott and Clare
O’Shaughnessy

