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Issue Date: 
Adult Diploma Program Pilot
Request to Graduate Form
Purpose
This request to graduate form may be submitted when an adult learner has not demonstrated the minimum level of proficiency for the Adult Diploma Program (ADP) Proficiency Based Graduation Requirement (PBGR) in the content areas of English Language Arts (ELA) and/or Mathematics via at least one of the approved assessments from the ADP Assessment Menu (ADP Pilot Policy Manual, Appendix A). The learner must have met all other ADP graduation requirements.
Currently for Science and Social Studies, learners are allowed to demonstrate proficiency using methods not explicitly listed on the assessment menu as long as they are approved by their participating high school. For ELA and Mathematics, the AOE has created this request process.
Please note that if this request is approved, it does not signal final approval for the learner to graduate through ADP. In order to graduate, the learner must have completed all of the current graduation requirements under ADP, including the high school’s final review of and signature on their ADP Graduation Agreement.
Deadlines
For those students seeking to graduate under the HSCP transition accommodation, this request must be submitted before June 1, 2025 to give the AOE and the partnering high school time to review and make a decision before July 1, 2025.
For those students seeking to graduate under the ADP requirements as outlined in the ADP pilot policy manual, this request must be submitted at least 60 days prior to the anticipated graduation date.
Submission Instructions
For most ADP students, this form must be reviewed by the Agency of Education (AOE) and the participating high school listed on the student’s graduation agreement. However, for students who are participating in ADP under the High School Completion Program transition accommodation, only the AOE needs to review and approve.
AEL providers will communicate with the participating high school to determine how they should submit the form and relevant documents to them. Any method used must protect the student’s personally identifiable information.
AEL providers will submit the form and relevant documents to the AOE by uploading them to the student’s LACES record. Once everything is uploaded, the AEL provider will email AOE.AdultEducation@vermont.gov to alert the AOE that they have submitted a Request to Graduate and include the student’s LACES ID.
Document Upload Instructions for LACES
In LACES, select your AEL provider organization from the Agency dropdown (ex: Central Vermont Adult Education).
In the Student area, locate and open the student’s record.
In the Student Data tab, scroll down until you see the “Documents” panel. Select it to expand it.
Select the “Add” button.
From the “Document Category” dropdown, select “Adult Diploma Program.”
From the “Document Type” dropdown, select the appropriate option for the document you are uploading. For example, for the Request to Graduate form, you should select “ADP Request to Graduate.”
Select the “Select Files” button and find the document you want to upload in the file explorer that pops up.
When you’re done, select the green “Upload” button to save your work.


Request to Graduate Form
General Information
LACES Student ID:
Target Graduation Date (MM/DD/YYYY):
Participating High School:
Required Documents
The following documents are required to have been uploaded to the learner’s LACES record in order for the AOE to review this request. Please check off the following to confirm that the most recent version has been uploaded:
__ ADP Graduation Agreement or High School Completion Program (HSCP) plan if student meets the requirements of the HSCP to ADP transition accommodation (see pages 16-17 of the ADP Pilot Policy Manual)
__ Transition plan
Request Information
1. What ADP PBGR content area(s) is this request being submitted for?
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__ English Language Arts
__ Mathematics


Which of the options from the ADP Assessment Menu has the student attempted for the selected content area(s) and what were the results? Please include additional rows as necessary.

ADP Assessment Attempts
	Assessment
	Score and NRS Level
	Additional Information

	Intentionally Blank
	Intentionally Blank
	Intentionally Blank

	Intentionally Blank
	Intentionally Blank
	Intentionally Blank

	Intentionally Blank
	Intentionally Blank
	Intentionally Blank

	Intentionally Blank
	Intentionally Blank
	Intentionally Blank

	Intentionally Blank
	Intentionally Blank
	Intentionally Blank




What evidence is being submitted for the AOE to review as demonstrating proficiency in the selected content area(s)?


Were accommodations provided to the student to meet their testing/instructional needs? If so, what was provided and what was the impact?




What other needed services were leveraged through one-stop and other partners, such as assistive technology, disability evaluations, (e.g., KBIT test) and employment services?


By submitting this form, the representative below is attesting that the information represented is factual and complete.

AEL Provider Graduation Agreement Manager: ____________________________

Graduation Agreement Manager Email Address: ____________________________
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