
Instructions: Please delete the brackets and italic instruction/prompts before adopting the procedure. This procedure is not complete until all highlighted prompts and notes are addressed below and developed jointly with parents and families of participating Title IA students. 
Title IA SCHOOL-LEVEL PARENT AND FAMILY ENGAGEMENT PROCEDURE: 
Each of our school(s) served by Title I Part A will outline and describe the ways in which the school will be responsible for and address the Parent and Family Requirements listed. Each school will jointly develop with, and distribute to, parents and family members of participating children a written parent and family engagement procedure, agreed on by such parents, that will describe the means for carrying out the requirements described below.
Definitions 
Local Education Agency: for purposes of this policy, a supervisory union or supervisory district is the local education agency (LEA). 
Parent: Includes a legal guardian or other person standing in loco parentis (such as a grandparent or stepparent with whom the child lives, or a person who is legally responsible for the child’s welfare). 
Parent and Family Engagement (PFE): The inclusion of parents, families, schools and communities to support learning and improve schools. Opportunities for the informed participation of parents and family members, including those who have limited English proficiency, those who have disabilities, and those of migratory children.
Implementation 
The [SU/SD name] will ensure the successful development and implementation of the written School Parent and Family Engagement Procedure(s) and will address all requirements of Every Student Succeeds Act (ESSA) section 1116 in specific detail with review and revision on a periodic and timely basis.
Title IA School Parent & Family Engagement Procedure
[SU/SD Name] 
[Title IA School Name] 
[School Year: XXXX-XXXX] 
[Date of last revision: XXXX] 
In order to provide all children with significant opportunity to receive a fair, equitable, and high-quality education, and to close educational gaps, [Title I School name] receives Title I, Part A funds. Therefore, in accordance with Section 1116(b) of Every Student Succeeds Act (ESSA), [Title I School name] will develop, with the parents and family members of participating students, a written parent and family engagement procedure. This procedure will outline how this school will involve parents and family members in procedure development and build capacity for parent and family engagement in order to improve student academic achievement. 
PART I: Procedure Involvement 
NOTE: The procedure will include a description of how the school will implement or accomplish the following requirements. It will likely be necessary for each Title IA school to have their own individualized School Parent and Family Engagement Procedure based on the varying needs of that school from the other Title IA schools within the district especially if the district operates both Title IA Targeted Assistance Programs, and Schoolwide Programs based on their inherent differences. 
1.Per ESSA (1116(c)(1)) [Title I School name] will hold an annual meeting, at a convenient time, to which all parents of participating children shall be invited and encouraged to attend, to inform parents of the school’s participation in Title I, to explain the Title I requirements under ESSA, and to inform parents of their right to be involved. The [Title I School name] agrees to take the following actions: 
[Describe when and where the meeting will be held, how invitations/information will be communicated to parents, how feedback and input from parents and family members will be collected, etc.] 
2.Per ESSA (1116(c)(2)) [Title I School name] agrees to offer a flexible number of meetings, such as meetings in the morning or evening, and may use Title I funds to provide transportation, childcare, or home visits, as related to parent involvement. 
[List actions school will take to offer flexibility and encourage parent involvement in meetings] 
3.Per ESSA (1116(c)(3)) [Title I School name] agrees to involve parents in an organized, ongoing, and timely way in the planning, review, and improvement of Title I programs in the following ways:
[Describe how information will be communicated to parents, how feedback and input from parents and family members will be collected, any meetings that may be held, etc.] 
4.Per ESSA (1116(c)(3)) [Title I School name] agrees to involve parents in an organized, ongoing, and timely way in the planning, review, and improvement of the School Parent & Family Engagement Policy and in the joint development of the schoolwide program plan in the following ways: 
[Describe how information will be communicated to parents, how feedback and input from parents and family members will be collected, any meetings that may be held, etc.] 
5.Per ESSA (1116(c)(4) [Title I School name] agrees to provide parents of participating children the following:
•Timely information about Title I programs
•A description and explanation of the curriculum in use at the school, the forms of
academic assessment used, and the achievement levels of the challenging State academic 
standard 
•Opportunities for regular meetings for parents to make suggestions and participate in
decisions relating to the education of their children 
•Responses to these suggestions as soon as practicably possible
The school agrees to provide these in the following ways: 
[Describe how information will be communicated to parents, how feedback, input, and requests from parents and family members will be collected, reviewed, and responded to, any meetings that may be held, etc.] 
6.Per ESSA (1116(c)(5)) [Title I School name] agrees to take the following actions to submit any parent comments about the schoolwide program plan when the school makes the plan available to the LEA, if the schoolwide program plan is not satisfactory to the parents of participating children:
[List actions, including how the school will communicate with the parents, receive feedback and input, etc.] 
7.Per ESSA (1116(d)) [Title I School name] agrees to take the following actions to jointly develop with participating parents a school-parent compact, outlining how parents, school staff, and students will share the responsibility for improved student academic achievement:
[Describe when and where meetings will be held, how invitations/information will be communicated to parents, how feedback and input from parents and family members will be collected, roles of parents and family members, etc.] 
8.Per ESSA (1116(f)) [Title I School name] agrees to take the following actions to provide opportunities for the informed participation of parents and family members, including providing information and school reports required under section 1111, in a format and language that parents can understand:
[List actions, such as providing translation services and other support for English Learners, providing meetings for distribution of information, providing multiple methods of communication, etc.] 
PART II: Building Capacity for Involvement 
To ensure effective involvement of parents and support a partnership between the school, parents, and the community in order to improve student achievement, [Title I School name] will use the following strategies: 
9.Per ESSA (1116(e)(1)) [Title I School name] will provide assistance to parents of children served by the school in understanding the following topics:
•The challenging State academic standards
•State and local academic assessments
•Title I, Part A requirements
•How to monitor their child’s progress
•How to work with educators to improve their children’s achievement
The school agrees to take the followings actions in order provide this assistance: 
[List activities the school may provide, such as workshops, conferences, online and printed resources, webinars, meetings, trainings, and any other equipment or materials that may be necessary] 
10.Per ESSA (1116(e)(2)) [Title I School name] agrees to provide materials and training, such as literacy and technology workshops, as appropriate, to help parents work with their children to improve their children’s achievement:
[List activities the school may provide, such as workshops, conferences, classes, online and printed resources, meetings, and other materials] 
11.Per ESSA (1116(e)(3)) [Title I School name] agrees to educate its teachers, specialized instructional support personnel, principals and other school leaders, and other staff, with the assistance of parents, in the following areas:
•The value of contributions of parents
•How to reach out to, communicate with, and work with parents as equal partners
•How to implement and coordinate parent programs
•How to build ties between parents and school
The school agrees to take the following actions to provide this support: 
[List activities the school may provide, such as professional development, workshops, conferences, classes, online and printed resources, meetings, and any other equipment or materials that may be necessary] 
12.Per ESSA (1116(e)(4)) [Title I School name] will, to the extent feasible and appropriate, coordinate and integrate Title I parent involvement programs and activities with other Federal, State, and local programs and conduct other activities that encourage and support parents in more fully participating in the education of their children. The school agrees to take the following actions to coordinate and integrate parent involvement 
programs: 
[Describe/List how the school will coordinate with other organizations, programs, and community partners to provide additional supports and resources to families. This may include public preschool programs/Kindergarten readiness programs or organizations to help students transition to elementary, middle, high, and postsecondary schools or careers.] 
13.Per ESSA (1116(e)(5)) [Title I School name] agrees to take the following actions to ensure that information related to the school and parent programs, meetings, and other activities is sent to the parents of participating children in a format and, to the extent practicable, in a language the parents can understand:
[List actions, such as providing translation services and other support for English Learners, providing meetings for distribution of information, providing multiple methods of communication, etc.] 
14.Per ESSA (1116(e)(14)) [Title I School name] agrees to take the following actions to provide other reasonable support for parent involvement activities, as parents may request:
[List actions, including how school will provide opportunities for parent and family requests, other ways in which the school will support parent engagement, etc.] 
Additional Building Capacity Options 
NOTE: The school, in consultation with parents and family members, may include additional programs and activities designed to build capacity for parent and family involvement in Title I schools in order to improve student achievement. These discretionary activities are listed under Section 1116(e) of ESSA. If the Title I school elects to incorporate these activities will be listed here with specific descriptions for implementation. 
PART III: Approval
NOTE: Title I Schools should follow their local procedure for procedure approval. 
This School Parent & Family Engagement procedure has been developed jointly with, and agreed on with, parents of children participating in Title I, Part A programs. 
[Include MM/DD/YYYY that review with parents occurred and where/how documentation will be maintained]. This procedure was approved by the [Title I School name] on [Date MM/DD/YY] and will be in effect for the period of [School Year XXXX-XXXX]. The Title I School will distribute this procedure to all parents of participating Title I, Part A children on or before [Date MM/DD/YY].
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