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Adult Education and Literacy
Adult Diploma Program 
Graduation Agreement Template
Purpose – Do not include this section on the graduation agreement.
This is a template with text for the Adult Education and Literacy’s (AEL) Adult Diploma Program (ADP) graduation agreement. Each AEL provider will copy and paste the items below onto their organization’s letterhead.
The elements of this form must be used in the order presented here for each ADP student, but formatting changes may be made to add space for additional information (such as in Section D) or readability. Your organization’s letterhead must include the American Job Center logo. Copy and paste the logo from the following page or use another logo from the American Job Center website linked above.
The ADP graduation agreement is intended to only capture the information that relates to the learner’s participation in the ADP. This agreement is to be maintained in conjunction with the Adult Learning Plan. For more information about the ADP, please see the ADP Pilot Policy Manual.
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Adult Education and Literacy
Adult Diploma Program Pilot
Graduation Agreement
Version (circle one): Original	Revision 
Date: ______________
A. Learner Information
LACES Student ID:
Vermont PermNumber: 
Learner Name (First and Last):
Learner Date of Birth:
Target Graduation Date (MM/DD/YYYY):
B. Adult Education and Literacy (AEL) Provider Information
AEL Provider Graduation Agreement (GA) Manager:
GA Manager Email Address:
GA Manager Phone Number:

C. Participating High School (HS) Information
Participating HS name:
District of participating HS:
Name of HS representative:
HS Representative Email Address:
HS Representative Phone Number:
D. Learning Activity Plan to Meet ADP Proficiency-Based Graduation Requirements
Additional rows can be inserted as needed.
	Learning Goal
	Related ADP Content Area, Teaching Skills That Matter skill(s)/topic area(s) and/or EQS transferable skill(s)
	Services/Learning Activities

	Completion Date

	Intentionally Blank
	Intentionally Blank
	Intentionally Blank
	Intentionally Blank

	Intentionally Blank
	Intentionally Blank
	Intentionally Blank
	Intentionally Blank

	Intentionally Blank
	Intentionally Blank
	Intentionally Blank
	Intentionally Blank

	Intentionally Blank
	Intentionally Blank
	Intentionally Blank
	Intentionally Blank






E. Who commits to this ADP Graduation Agreement?
Please sign and date below.

______________________________________	______________
Student							Date

______________________________________	______________
Parent or guardian for minor				Date

______________________________________	______________
AEL Graduation Agreement Manager			Date

______________________________________	______________
High School Representative				Date


F. Graduation Agreement Change Log
Please see the “Revisions to Graduation Agreements” section of the ADP Pilot Policy Manual for what should be logged here. Additional rows can be inserted as needed.
	Date
	Section where change was made
	Description of change

	Intentionally Blank
	Intentionally Blank
	Intentionally Blank

	Intentionally Blank
	Intentionally Blank
	Intentionally Blank

	Intentionally Blank
	Intentionally Blank
	Intentionally Blank

	Intentionally Blank
	Intentionally Blank
	Intentionally Blank





G. Evidence of Demonstrated Satisfactory Proficiency
This section is to be completed by the AEL provider prior to submitting the student for approval for graduation by the school per Appendix A in the ADP Pilot Policy Manual. The evidence of proficiency must be maintained with the completed graduation agreement and submitted to the school for their review. 
	ADP PBGR Content Area
	Proficiency Level Score
	Evidence of Proficiency from Assessment Menu

	English Language Arts
	Intentionally Blank
	Intentionally Blank

	Mathematics
	Intentionally Blank
	Intentionally Blank

	Science
	Intentionally Blank
	Intentionally Blank

	Social Studies
	Intentionally Blank
	Intentionally Blank





H. High School Review
This section is to be filled out when the student has completed their learning activities from Section D, demonstrated proficiency in all four ADP PBGR content areas via the options from the ADP Assessment Menu, and the student is being considered for graduation. While AEL providers are required to provide a rigorous curriculum to ADP graduates that goes beyond the four PBGR content areas, the local participating high school is only responsible for reviewing and confirming that:
the learning activities in Section D have been marked as completed;
evidence of demonstrated proficiency in Section G and through documentation is present and shows that the student met or exceeded the minimum requirements; and,
only approved methods, as stated in Appendix A of the ADP Pilot Policy Manual, were used to meet the ADP PBGR content areas.
Reviewer Name:
Date of Review:

Have all the learning activities listed in Section D of this plan been marked as completed? ___Yes   ___No

Was the evidence of proficiency for each ADP PBGR content area that is listed in Section G of this plan submitted with the final graduation agreement, and does the evidence show that the student achieved or exceeded the minimum proficiency level score as required in Appendix A of the ADP Pilot Policy Manual?
English Language Arts: ___Yes   ___No
Mathematics: ___Yes   ___No
Science: ___Yes   ___No
Social Studies: ___Yes   ___No

Based on this review, does the participating high school representative agree that the student has completed the activities outlined in the graduation plan, met the ADP statewide PBGRs, and is eligible for graduation through the ADP?
 ___Yes   ___No
	If “No” was selected, please explain why:



I. Graduation Approval
By signing below, the student (and parent if under 18), participating high school, and AEL provider verify that:
They have reviewed the student’s completed graduation agreement;
They agree that the student has completed the activities outlined in the learning activity plan and demonstrated satisfactory proficiency in the ADP statewide PBGR content areas;
They understand that the student will lose access to enrollment in a secondary school once the student receives a diploma through the ADP; and
They approve the student for graduation through the ADP.



______________________________________	______________
Student							Date

______________________________________	______________
Parent or Guardian for minor student			Date

______________________________________	______________
AEL Graduation Agreement Manager			Date

______________________________________	______________
High School Representative				Date

[image: COA629pms356.jpg] Contact: Student Pathways, AOE.AdultEducation@vermont.gov
	AEL ADP Pilot Graduation Agreement Template
(Revised: February 10, 2025)
	Page 2 of 2
	[image: ]



image1.jpeg
A proud partner of the

A
AmericanJobCenter®
network




image3.jpeg
7~ VERMONT

AGENCY OF EDUCATION




image2.png
7~ VERMONT

AGENCY OF EDUCATION





image4.jpeg




